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WOSSA GUIDE FOR ARCP USING LIFELONG LEARNING 
Guide for Educational Supervisors

Please note- as the Lifelong Learning continues to evolve, some of this guidance may change 
over the next year

Trainees will be required to submit the following documents 
- Lifelong Learning Portfolio Educational Supervisors Report
- Annual and Cumulative logbook summary
- CV 
- MSF
- Consultant feedback
- Trainee evaluation of posts
- Deanery paperwork- SOAR declaration and absence form

Trainees have been given specific guidance on how these documents should be linked to the 
new ESSR.

1. Educational supervisor report
We will be using the ESSR which is created in LLL as the basis for the ARCP. We 
will no longer be using the WOSSA “paper” ES forms. You should still try to give 
us as much information and commentary as you can in the free text boxes. 

Lifelong Learning also requires the College Tutor to sign off the ESSR. Once you 
have completed it, it will then be sent to the appropriate CT. Please make sure 
sufficient time is allowed for this before the ARCP submission date.

2. Logbook
We will ask for annual and cumulative logbook summaries to be uploaded. 
These can either be PDFs generated from the logbook embedded in LLL or the 
WOSSA simplified logbook summary can be used if the trainee is using an 
alternative logbook. The WOSSA WPBA and CUT form grid has been removed 
from the document as this information is now available in an easy to view layout 
in the ESSR

3. WOSSA structured CV
This document replaces the portfolio document. It contains the information 
required to assess progress with the competencies in annexe G of the 
curriculum. It also contains a list of trainee placements. Your trainee should have 
uploaded this to the appropriate section of Lifelong Learning and it should be 
available from the CV link on the ESSR
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4. MSF and Consultant feedback

Any Lifelong Learning generated MSF once complete and signed off by ES 
should be available directly from the ESSR. MSF generated by another means, 
for instance FICM ICM MSF should have been uploaded and linked to the 
appropriate section of the ESSR.
WOSSA consultant feedback forms are still required and these should have 
been linked to the relevant section of the ESSR

5. SOAR and absence declarations
You will still have to verify your trainees SOAR declaration via the SOAR website. 
The trainees will still have to send a copy of their absence declaration to 
Kathleen Forsyth at NES. 

EXCEPTIONS

This guidance applies only to trainees who are using Lifelong Learning.

Trainees who will be completing a stage of training before Aug 2019 will have 
been asked to complete this using e-portfolio and existing WOSSA documents. 
For these trainees you will still need to complete an old style “paper” ESR.

 




